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I. MUC PiCH VA PHAM VI AP DUNG

Tha tuc quy trinh nay dwoc xay dyng, thuc hién nham kiém soat thuc hién qua
trinh day hoc cédc chuyén dé sau dai hoc.

IL. TU VIET TAT

- GV: Giang vién;

- CP: Chuyén dé;

- KTTK: Kiém tra thuong ky.
III. NOI DUNG

- CN: Chuyén nganh,;
- DTSPH: Pao tao Sau dai hoc;
- CBCT: Can bd coi thi.

Luu do cac buéce
cong viée

Noi dung thuc hién

Nguoi thue hién

Ghi chn

Lap danh 7 A Sau khi c6 két
sach GV gmoﬁlg CN g%klen phan cong GV Truong CN qua thi tuyén
day hoc céc Y SQE GRS sinh.
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danh sach - S T GHCH KaE ay hoc va A u ngay lruong
GV day hoc trinh Hiéu trudng phé duyét. Phong ?TSDH CN gii danh
o I sach.
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Luu do cac bude
cong viée

Noi dung thyce hién

Ngudi thuc hién

Ghi chn

Thyc hién HV c6 duge dé
qu'é Einly - Thyc hién qud trinh day hoc theo | GV; cuong trude khi
day hoc thoi khod biéu. Phong DTSDH. da‘y it nhat 2
tuan.
2 GV ndp dé thi
PIem KTTK | | Gy nsp didm KTTK va dé thi v3 e kb b
va de thi Phong DTSDH. Shd chire thi tr 7 -
10 ngay.
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T6 chirc thi
két thiic
chuyén dé

Mbi CBCT va 6 chirc thi két thic
chuyén dé theo ké hoach dugc Hiéu
truong phé duyét.

Phong DTSPH;
CBCT.
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T chitc
chdm thi va
cong bd két

qua thi

Phong DTSPH gt bai thi cho
giang vién va nhén két qua cham
thi.

GV;
Phong DTSDH.

GV chim bai
thi chdm nhit 12
30 ngay ké tur
khi nhén bai
thi.




